
 
                                                                                           

 
                            

Best Practice Recommendations To 
Applicants Concerning References 
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Presentation Notes
Last year was our first year for PhORCAS and with any new application you have bugs and process change.  Some of those process changes were anticipated and some were learned along the way.  The biggest obstacle we had last year was communicating those process changes because we had a completely NEW user population.  Despite any flaws or obstacles- we did successfully realize the overriding goal of PhORCAS…………to streamline the residency recruitment process wherever possible in order to benefit theresidency applicantsparticipating residency programsthose involved in the residency recruitment process…… reference writersThis year we now have a better idea of what to expect, are on PhORCAS version 2.0…… with fixes, and Ryan and I are better prepared to tell you what to expect, what do, and what to avoid.This year you will see an application that holds true to our goal…….to continue to streamline the residency recruitment process for all of those involvedThe overriding goal of PhORCAS remains the same- to streamline the residency recruitment process wherever possible in order to benefit theparticipating residency programsresidency applicantsthose involved in the residency recruitment process…… in particular reference writers.Last year was a new process for everyone- moving forward program and pharmacy school reference writers should be more familiar with the process and will already be loaded in PhORCASEach year there will be a new user group……… with PGY1 applicants and external reference writers 



References- Notify references before select in PhORCAS 
• Communicate what programs you are applying to 
• Discuss the following scenarios: 

• Reference writer is familiar with program and wants 
to send a personalized reference to them 

• You are applying to uniquely different programs and 
want the reference letters to have a different 
emphasis (ex. PGY1 and admin program) 

• Let the reference writer determine if they want to 
write program specific or unique letter vs. the 
standard letter that goes to all programs 

Reference Recommendations 
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Presentation Notes
3 references are required for each program you apply to. You can select different references for each program, or use the same references for all programs, it is your choice. You should notify the individual that you would like them to be a reference prior to sending them information in PhORCAS. In PhORCAS make sure you let them know the deadline and if they need to provide any additional information for a program. Per program PhORCAS can accept up to 4 references, but this should only be used by those program that require 4 references. Only send the amount of references the program has asked for. Extracurricular and Professional activities include - awards, leadership roles, presentations, publications, pharmacy related work experience, and community service.  These are entered separately so the program can sort on individuals to assist in the selection process. Even though you have this in your CV, it is important to relist them here, as these are important areas for the programs to review, to help determine if you will be doing an interview at their site. The supplemental Information section in PhORCAS  is available for you to upload any additional site specific requirements of each program.  The NMS applicant code will be provided after you register for the match online.



 

 References template recommendations 
• Create a standard reference: 
   ‘Applicant Name’ Reference 

• Create a personalized reference based on reference 
writer preference 

   ‘Applicant Name’ Reference for ‘Institution X’ 
 Applying to uniquely different programs (PGY1 or admin) 

• Create a personalized reference based on program    
 ‘Applicant Name’ Reference for ‘PGY1’ 
 ‘Applicant Name’ Reference for ‘Admin’ 
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3 references are required for each program you apply to. You can select different references for each program, or use the same references for all programs, it is your choice. You should notify the individual that you would like them to be a reference prior to sending them information in PhORCAS. In PhORCAS make sure you let them know the deadline and if they need to provide any additional information for a program. Per program PhORCAS can accept up to 4 references, but this should only be used by those program that require 4 references. Only send the amount of references the program has asked for. Extracurricular and Professional activities include - awards, leadership roles, presentations, publications, pharmacy related work experience, and community service.  These are entered separately so the program can sort on individuals to assist in the selection process. Even though you have this in your CV, it is important to relist them here, as these are important areas for the programs to review, to help determine if you will be doing an interview at their site. The supplemental Information section in PhORCAS  is available for you to upload any additional site specific requirements of each program.  The NMS applicant code will be provided after you register for the match online.



Title: Can be generic 
or personalized 
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Read prompts 
carefully 

Notes to 
Reference: include 
deadline & other 
relevant data 
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